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It is my pleasure to welcome you to Northern Nevada Barber Academy (NNBA). 1t is our goal to provide you
with superior academic and practical achievements which will prepare you to be a successful and accomplished
business professional in the barbering industry. As the practice of barbering shifts, we strive to develop
innovations to advance fundamental learning. Opportunities for progressive training are available at all levels
of education.

We emphasize the importance that business plays on our industry. As a barber school, we incorporate product
knowledge into fundamental learning, as well as a barbershop business program developed specially for NNBA
students. Master Barbers will be visiting our campus on a regular basis to provide cutting edge color and
cutting classes to our students.

This is an exciting time in our industry. Our team actively participates in your job placement and continues to
monitor your gainful employment long after you graduate. When you successfully complete our program, you
will not only be prepared for the fundamentals of barbering, but you will also have all the tools necessary to
build yourself a career.

Mission Statement

We are dedicated to providing our students with the highest level of education and hands-on training, ensuring
they are well-prepared to excel in the barbering industry. By fostering a supportive and creative learning
environment, we aim to cultivate skilled professionals who are passionate about their craft and committed to
upholding the highest standards of quality and customer service. Our mission is to empower our students to
achieve their career goals and make a positive impact in their communities through the art and science of
barbering.

Statement of Non-Discrimination

Northern Nevada Barber Academy does not discriminate based on gender, race, age, sex, color, religion, ethnic
origin, sexual preference, creed, or national origin.

Ownership
Northern Nevada Barber Academy is owned by Gregory Fair, owner of Fair Kutz, LLC.

Approvals
Northern Nevada Barber Academy is licensed by:

Nevada Barber Health and Sanitation Board

4710 E. Flamingo Road

Las Vegas, NV 89121

Accreditation

Northern Nevada Barber Academy has Applied for Initial Accreditation with the National Accrediting
Commission for Career Arts & Sciences located at 3015 Colvin Street, Alexandria, VA 22314; (703) 600-7600.
Facilities

Northern Nevada Barber Academy consists of 3,222 square feet containing a large classroom, student break
room, student locker area, dispensary, laundry area, and instructor office. We have an open floor plan in the
service area of the school.

Access Policy

As a freshman, you will not need to service clients. Once you are on the clinic floor, during business hours, the
school will be open to the public, including students, parents, employees, contractors, guests, and invitees.
During non-business hours, access to all school facilities is via a school official.



Hours of Operation

Tuesday-Saturday: 8:00am to 5:00pm
Full time attendance for our program is 37 1/2 hours per week
Northern Nevada Barber Academy has open enrollment. New students begin every Wednesday.

Holidays:

New Year’s Day and the Day after
ML King Jr. Day

Memorial Day

July 4

Labor Day

Thanksgiving Day and the Day after
Christmas Day and the day after

Programs Offered

Barbering —1500 hours

Barber Crossover —400 hours
Refresher Course — 250 hours
Instructor - 600 hours (in 6 months)

Career Opportunities
Professional Licensed Barber
Barber on Cruise Line
Master Barber

Educational Consultant/ Instructor
Owner of Barbershop

Barber School Owner
Platform Artist

Manager of Barbershop
Retail Specialist
Manufacturer Representative
Celebrity Stylist

Employment Assistance

Northern Nevada Barber Academy does not guarantee its students employment. However, due to the school’s self-
imposed high standards and the individual attention given to each student, school graduates are well qualified.
Subsequently, quality job placement has been achieved for many graduates through a cross-filing system listing
prospective employers who contact the school and students desiring placements. Information on job placement and career
opportunities is available at the school office.

Admissions Policy

To enroll in a program at Northern Nevada Barber Academy, you, as a prospective student, must schedule an admissions
appointment where you will:

e Provide a copy of his/her high school diploma, GED or high school transcript showing graduation. Students
without a high school diploma or its equivalent will not be allowed to enroll. Northern Nevada Barber Academy
reserves the right to verify the authenticity of the diploma and/or transcript prior to enrollment. Any foreign
documents must be translated and confirmed as equivalent to a US high school diploma by an outside agency that
is qualified to translate documents into English and verify equivalency.

e Provide a copy of driver’s license or government-issued picture ID

e Establish a payment plan for payment of total program cost



* The Academy will contact the Nevada Department of Education or the Federal Department of Education to verify
high school diplomas and/or transcripts if authenticity is in question.

Transfer Policy

Credit may be granted for prior training hours at the discretion of the school, and upon verification by school officials of
the validity of any transcripts submitted. The school may or may not choose to accept any or all of the previous hours of
training. A placement test may be administered to establish the number of transfer hours accepted by the school.

Re-entry Policy

All students who withdraw from the school may re-enter into the program without loss of hours completed if it is within 2
years from the date of withdrawal. The institution reserves the right to evaluate the previous enrollment and to verify the

student’s previous standing and tuition payments before the student is accepted for re-enrollment. A re-enrollment fee of
$250 will be charged. Student records are maintained for 3 years.

New and Re-entry students begin classes on Wednesdays of each week.

Transferability of Hours

The transferability of hours earned at Northern Nevada Barber Academy is at the discretion of the institution in which you
may seek transfer. If the proof of training you earn at this institution is not accepted at the institution in which you seek to
transfer, you may be required to repeat some or all your coursework at that institution. For this reason, you should make
sure that your attendance at Northern Nevada Barber Academy will meet your educational goals.

Non-Recruitment

It is the policy of Northern Nevada Barber Academy not to recruit students already attending or admitted to another barber
school offering a similar program study.

Programs of Study

Barbering — 1500 Clock Hours**

SOC Code 39-5011

The curriculum for students enrolled in a barbering course shall consist of fifteen hundred (1500) clock hours of technical
and practical operations covering all practices constituting the art of barbering. Technical instruction shall mean
instruction by demonstration, lecture, classroom participation or examination; practical work shall mean performance by
the student of a complete service on another person or mannequin.

Weekly Scheduled Hours Clock Hours in Program Weeks to Complete
40 1500 40
35 1500 45.7
31 1500 51.61

* Inclusive of 100 hours absentee time
**The Nevada Barber Board requires that all 1500 hours be completed within 1 year after the first date of enrollment

Of the 1500 hours of instruction required by the state of Nevada, 1,300 hours must be practical work on a patron in a
barber’s chair and must include at least:

e Seven hundred haircuts
e One hundred shaves

e Seventy-five shampoos
e Fifty scalp treatments

e Fifty facials

e Fifty tonic applications



e Fifteen hair colorings

e Fifteen hair straightening

o Fifty stylings

e Fifteen hairpiece fittings

¢ Any other practical instructions which the board may prescribe.

The remaining 200 hours of instruction must consist of theory and work in the classroom pertaining to the science of
barbering, the management of a barbershop, ethics, salesmanship, applicable state laws and regulations and any other
theoretical instructions which the board may prescribe.

Barber Objectives:

e Acquire knowledge of laws and rules regulating Nevada’s barbering establishments’ practices.
e Acquire the knowledge of sanitation and sterilization as related to all phases of hair and skin.
e Acquire knowledge of general theory relative to barbering.

e Acquire business management techniques common to barbering.

Grading System

100% - 95% A - Excellent

94% - 85% B - Above Average
84% - 75% C - Average

74% - 0% F - Fail

Graduation Requirements
To graduate from the Barber program, students must do the following:

e Complete 1500 contract hours
e Complete the program of study according to state requirements
e Have all balances paid in full, unless other arrangements have been made

Graduates will receive a Barber Diploma

Barber Crossover — 400 Clock Hours

SOC Code 39-5011

The curriculum for students enrolled in a barber crossover course shall consist of four hundred (400) clock hours of
technical and practical operations covering all practices constituting the art of barbering for licensed cosmetologists.
Technical instruction shall mean instruction by demonstration, lecture, classroom participation or examination; practical
work shall mean performance by the student of a complete service on another person or mannequin.

Weekly Scheduled hours Clock Hours in Program Week to Complete*
40 400 12.5

*Inclusive of 100 hours absentee time
**The Nevada Barber Board requires that all 400 hours be completed within 60 school days after the first date of
enrollment

Of the 400 hours of instruction required by the state of Nevada, 350 hours must be practical work on a patron in a barber’s
chair, must include at least:

e  One hundred twenty-five haircuts



Twenty-five shaves
Twenty shampoos

Ten scalp treatments

Ten facials

Ten tonic applications
Five hair colorings

Five hair straightening’s
Twenty hair stylings
Seven hairpiece fittings
A rolling cream massage.
A rest facial

A scalp treatment

Any other practical instruction which the board may prescribe

The remaining 50 hours of instruction may consist of theory and work in the classroom pertaining to:

Sanitation, antiseptics, sterilization, hygiene, and bacteria

Haircutting and shaving

Massaging the scalp, face, and neck

Shampooing and the application of hair tonics, hairdressing preparation, and rinses

Facial and scalp massages or treatments with cream, lotions, oils, or other cosmetic preparations
either by hand or mechanical appliance which are not galvanic nor faradic

Shop management, ethics, salesmanship, and the use of implements and brief study of the history
of barbering

The laws and regulations governing the practice of barbering

Common hair and skin diseases of the scalp, face, and neck

The structure and functions of the scalp, face, and neck

Cosmetic preparations used in the practice of barbering

Circulation, muscles, nerves and cells of the scalp, face, and neck only as they are related to
massaging or other acts of barbering

The fundamentals of hair coloring and bleaching

The fundamentals of hair straightening or hair relaxing

The measuring, fitting, and servicing of hairpieces

The waving of hair other than permanent waving

The styling of all textures of hair including styling adaptation, razor hair styling and the use of the
Styling blower

Barber Objectives:

Acquire knowledge of laws and rules regulating Nevada’s barbering establishments’ practices.
Acquire the knowledge of sanitation and sterilization as related to all phases of hair and skin.
Acquire knowledge of general theory relative to barbering.

Acquire business management techniques common to barbering.

Grading System

100% - 95% A - Excellent

94% - 85% B - Above Average
84% - 75% C - Average

74% - 0% F - Fail

Graduation Requirements
To graduate from the Barber Crossover program students must do the following:




e Complete 400 contracted hours
e Complete the program of study according to State requirements
e Have all balances paid in full, unless other arrangements have been made

Graduates will receive a Barbers Crossover diploma

Refresher Course — 250 Clock Hours**

The curriculum for students enrolled in a Refresher course shall consist of two hundred and fifty (250) clock hours of
technical and practical operations covering all practices constituting the art of barbering. Technical instruction shall mean
instruction by demonstration, lecture, classroom participation or examination; practical work shall mean performance by
the student of a complete service on another person or mannequin. This course is intended for those who have not been
successful in passing the state licensing examination.

Of the 250 hours, 225 hours must be practical instruction and 25 hours of instruction in the subjects listed in subsection 3
of NAC 643.660.
2. The 225-hour practical instruction offered as part of a short course must include at least:
(a) One hundred and fifty haircuts;
(b) Ten shaves;
(c) Five scalp treatments;
(d) Five facials;
(e) Ten shampoos;
(f) Five tonic applications;
(g) Two hair colorings;
(h) Two hair straightenings;
(i) Ten hair stylings;
(j) One hairpiece fitting; and
(k) Any other instruction which the Board may prescribe
Refresher Objectives:

e Acquire knowledge of laws and rules regulating Nevada’s barbering establishments’ practices.
e Acquire the knowledge of sanitation and sterilization as related to all phases of hair and skin.
e Acquire knowledge of general theory relative to barbering.

e Acquire business management techniques common to barbering.

e Pass the Nevada Barbering Exam.

Grading System

100% - 95% A - Excellent

94% - 85% B - Above Average
84% - 75% C - Average

74% - 0% F - Fail

Graduation Requirements

To graduate from the Refresher program students must do the following:
e Complete 400 contracted hours
e Complete the program of study according to State requirements

e Have all balances paid in full, unless other arrangements have been made

Graduates will receive a Refresher diploma


https://www.leg.state.nv.us/NAC/NAC-643.html#NAC643Sec660

Instructor — 600 Clock Hours

SOC Code

The curriculum for students enrolled in a Barber Instructor program shall consist of 600 clock hours of technical
instruction and practical operations as mandated by the Nevada’s Health and Sanitation Board. Technical instruction
means instruction given by demonstration, lecture, classroom participation, or examination. Practical operation shall mean
the actual performance of the barbering teaching techniques and principles.

Weekly Scheduled hours Clock Hours in Program Maximum Weeks to Complete
40 600 26
**The Nevada Barber Board requires that all 600 hours be completed within 6 months of enrollment.

Course Format: The curriculum for students enrolled in a Teacher Trainee shall consist of 600 clock hours of technical
instruction and practical operations as mandated by the California State Board of Barbering and Cosmetology. Technical
instruction means instruction given by demonstration, lecture, classroom participation, or examination. Practical operation
shall mean the actual performance of the Teacher Trainee of teaching techniques and principles.

Instructor Performance Objectives

1. Teach related information, manipulative operations, and techniques.

2. Use various teaching aids, such as instruction sheets, visual aids and tests to provide information about specific

teaching techniques used by the vocational teacher in the working area and in the classroom.

3. To develop an appreciation of:
*The necessity for constant effort towards achievement of professional competency as teacher.
* The importance of developing personal characteristics that contributes to success in teaching.

4. Skills to be developed:
*Develop occupational experiences and personal characteristics that will upgrade the cosmetology profession by
producing quality students.
*Develop lesson plans, outlines, procedures and tests that will insure student comprehension and will instill the
will to learn in even the most difficult student.
*Development of a course content reflecting a comprehensive, correlated unit of study.
*Development of instructional materials that will facilitate set-up and preparation of class.
*Development of supplemental teaching aids that will give the student a variety of ideas from which to draw and
maintain motivation.

Subject Minimum Hours of Minimum Hours of
Technical Instruction Practical Instruction
1) Nevada Laws, Rules and Regulations 20 n/a

2) Preparatory instruction:
a) Instructional techniques, method of
instruction, lecture, demonstration, performance,

communication skills, instructional aids, and use | a) 20 100
of questions to promote learning. b) 20
b) Organization Technique, four (4) step teaching | ¢) 50
method, performance objectives and learning d) 10

domains, etc.

c) Lesson planning, subject, title, outlines,
development and visual aids etc.

d) Techniques of evaluation, purpose of test,
types of test, test administration, scoring and
grading, etc.

3) Conducting classroom and technical
instructions and demonstrations for three (3) or




more students on all practices of cosmetology,
including the Barbering Laws, Rules and 40 100
Regulations

4) Supervising and Training of students while
they are practicing the art of cosmetology on a
live person or mannequin in a classroom or 40 100
laboratory.

Additional training: This Additional Training
shall include salon management, professional
ethics, communication skills, salesmanship,
personal hygiene, grooming, decorum, record
keeping, client customer service, seeking
employment, preparing a resume, interview
preparation, payroll deductions modeling, 50 50
reception desk training, care and styling of wigs
and other matters related to the cosmetology
field. Training may also include field trips such
as Industry/Student Expos. Date, time, and
description of the field trip shall be recorded.

Course Contents: The curriculum for students enrolled in a Barber Instructor course shall consist of six hundred (600)
clock hours of technical instruction and practical operations in teaching the art of barbering shall include:

Grading System

100% - 95% A - Excellent

94% - 85% B - Above Average
84% - 75% C - Average

74% - 0% F - Fail

Graduation Requirements
To graduate from the Instructor program students must do the following:
e Complete 400 contracted hours
o Complete the program of study according to State requirements
e Have all balances paid in full, unless other arrangements have been made

Graduates will receive a Instructor diploma

Payvment Information

Methods of payment include partial payment and registration fee at the time of signing the Enrollment Agreement. The
balance must be paid on an approved monthly payment plan as stated herein. The first initial down payment upon signing
up cannot be paid with a credit card. Standard tuition payment can be made by cash, check, money order, credit card, non-
federal agency, or loan programs. Students are responsible for paying the total tuition and fees and for repaying applicable

loans plus interest.



Tuition

Program Cost

Barbering Program

Tuition $ 15,948.00
Registration Fee* $ 150.00*
Kit/Tools/Smock $521.95*
Books $ 150.00*
Nevada Barber Law Book $ 5.00*
State License Fee* $25.00
Total Cost $ 16,995.95
*Non-Refundable
Barber Crossover Program
Tuition $ 5,399.00
Registration Fee* $ 150.00%
Kit/Tools/Smock $ 0.00*
Books $ 150.00*
Nevada Barber Law Book $ 10.00*
State License Fee* $25.00
Total Cost $5,584.00
*Non-Refundable
Refresher Program
Tuition $ 3,750.95
Registration Fee* $ 0.00*
Kit/Tools/Smock N/A
Books $ 0.00*
Nevada Barber Law Book $10.00*
State License Fee* $0.00
Total Cost $ 3,760.95
*Non-Refundable
Instructor Program
Tuition $ 14,495.95
Registration Fee* $ 150.00*
Kit/Tools/Smock N/A
Books Must be purchased by the student
Nevada Barber Law Book $ 10.00*
State License Fee* $25.00
Total Cost $ 14,680.95

*Non-Refundable

All tuition rates are subject to change without notice. The changed rates will be applied to subsequently enrolled students

and will not affect existing contracts.

Kits are disbursed to students one month after enrollment (subject to change).




Any student who does not complete their program on or before the contracted end date will incur overtime fees of $25.00
per hour until all program hours are completed.

The school may charge a $10.00 transcript fee for transcript request. The school will charge a registration fee for students
enrolling or transferring to the school in the amount of $150.00. Students who have withdrawn and wish to reenter more
than 30 days after termination will be charged $250.00. The tuition rates current at the time of reentry will apply to the
balance of training hours needed for students who reenroll more than 30 days after the formal withdrawal date unless
mitigating circumstances apply.

Student Policies an Expectations

Attendance

o Students will receive credit for properly documented time only. The time clock is the official
record of hours attended

o Ifastudent is in school less than five hours, a lunch break is not required.

e Extra hours may be available by attending beauty shows and education classes outside school
hours. These situations must be approved in advance by the school director. The instructors will certify any hours
accumulated at such events.

e Should a student be absent from school for 14 calendar days without an approved leave of absence, termination
from the school will occur

e No call/no show, early departure, habitual or excessive unexcused absences or tardiness may lead to temporary
suspension of client privileges. Additionally, students may be responsible for dispensary, laundry, cleaning, and
other activities as assigned by an instructor.

e Students who arrive to school more than 15 minutes late will not be allowed into theory and will have to wait until
theory is over to sign in.

e Makeup work options may include attending basic theory classes. The school is open 40 hours a week

e A student may request an excused absence by submitting an advisory form to the Director

Students who fail to meet the minimum requirements for attendance or academic progress are placed on warning and
considered to be making satisfactory academic progress during the warning period. The student will be advised in writing
on the actions required to attain satisfactory academic progress by the next evaluation. If at the end of the warning period,
the student has still not met both the attendance

and academic requirements, he/she may be placed on probation and if applicable, the student may be deemed ineligible to
receive Title IV funds (if applicable).

Leave of Absence

If circumstances require that a student be absent from school for an extended period of time, the student must submit a
written request for a Leave of Absence (LOA). Acceptable circumstances for an LOA include: a medical situation such as
surgery or death that involves the student or an immediate family member. The medical situation must be documented in
writing from the hospital of care facility. The request must be submitted a minimum of one week prior to the first day of
the requested LOA. In the case of an emergency, notification must be provided as soon as possible, and the LOA will
occur from the first day the student is absent. All LOA requests will be reviewed by the Director, and the student will be
notified of approval or denial. Each LOA may not exceed 30 days (unless extenuating circumstances are present and
approved by the director) and 180 days in any 12-month period. A student returning from a LOA will return to school in
the same SAP status as they were when they left. A LOA will extend the students contract period and maximum time
frame by the same number of days in the LOA. A student granted an LOA in accordance with the institution’s policy is
not considered to have withdrawn. A student will be withdrawn if the student takes an unapproved LOA.

Dress Code

The dress code of Northern Nevada Barber Academy is professional with a monogrammed black school jacket and name
tag. Clothing must fit properly, and hair must be groomed. Hair and makeup (if applicable) must be done before arriving
at school. If you arrive and your appearance is not satisfactory, you will not be allowed to clock in until it is corrected.
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You will not be permitted to use your station nor school supplies to groom yourself. Fingernails (natural or artificial)
must be kept neat. If the name tag or jacket becomes lost or torn, it is the student’s responsibility to replace the item(s) at
your own expense as promptly as possible. Extra name tags are $20.00, jackets are $35.00.

The following are not allowed:

e Open toed shoes or sandals

e Mini dresses/ skirts

e Shorts

e Torn/ripped/tattered clothing or shoes

e C(Cloth lettering on any garment

e Sagging Pants

e Hats

e (leavage, butts. Stomachs or backs exposed

The school director has the final approval

Time Clock/Monthly Time Sheets/Quotas

All students must clock in and out on the time clock upon arrival, lunch break (when leaving premises), and when leaving
for the day. It is the student’s responsibility to keep track of their time on the monthly time sheet.

Parking

Students will park in the parking lot on the east side of the building. There is no parking allowed in the spaces in front of
the barber school. These spaces are reserved for clients.

Smoking

We are a smoke free facility. No smoking is permitted inside or outside the front of the building. You are allowed to
smoke outside of the school on the east side of the building. Be clean and pick up your cigarette butts.

Behavior

Any student who is disruptive in the classroom or on the clinic floor may be dismissed and required to clock out for the
day. Foul language is not allowed. Severely disruptive behavior can lead to suspension or termination. Examples include
fighting, carrying a weapon, disrespect, use of the “N” word, and any other behavior deemed to be unprofessional by an
instructor or director. Students are expected to always conduct themselves in a professional manner. Sharing personal
information with students and/or clients is discouraged. Public display of affection is not permitted.

Harassment

Harassment in any form is not tolerated. Any behavior deemed by an instructor to be harassment, may result in immediate
suspension or termination from the school. Any unpaid tuition will be owed to the school, per the guidelines established
by the state of Nevada.

Appointments

Students may not refuse a service assigned to them. There may be no switching, trading, or denying appointments. Only
an instructor or director may switch appointments. Students may be eligible to receive services on the clinic floor if the
student has maintained the attendance and academic requirements. All student services must be approved by an instructor.
The student will pay for the service prior to the start of the service, as approved by an instructor. Clinic floor clients take
priority over student services, as a result, the student services may be rescheduled.
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Use of School Supplies, Safety, and Sanitation

When performing services for clients, another student, yourself, or on a mannequin, students are permitted to use enough
product/supplies for one service only. If you have any questions about what or how much to use of any product/supplies,
please see an instructor. All students will participate daily in safety and sanitation as required.

Breaks

Students must take one fifteen-minute break and a 45-minute lunch break each day for full time students. The timing of all
breaks must be authorized by an instructor. Students will clock out for their lunch break only if they are leaving the
premises and lunch must be completed within the applicable 45 minutes. If the student is in school for five hours or less, a
lunch break is not required, only a beak. No food or beverages are allowed in the classroom or on the clinic floor.

Cell Phones

Cell phones must be turned off or placed on silent during school hours. Students may use their cell phones when on an
authorized break/lunch, in the designated areas. Either off school premises or in the break room and when the classroom is
not in use.

Alcohol/Drug Policy

The possession, sale, or consumption of alcohol, drugs, or any controlled substances is absolutely prohibited and is
grounds for immediate termination. It is unlawful to sell, furnish or provide drugs or alcohol to anyone under the age of
21. The possession, sale, manufacture, or distribution of any controlled substance is illegal under both state and federal
laws. Such laws are strictly enforced by the school. Should a student be required by a physician to consume a narcotic of
any kind for any reason, the school must be informed. The student must submit a written letter from the physician with
his/her name and contact information for verification. The student may not perform any client services while consuming
the prescribed narcotics. The student will use their time to study and complete their tests. Students may be assigned other
duties as assigned by an instructor.

Cash Register

Only instructors, student ambassadors, or the receptionist may ring customers payments through the register. Any
transaction requiring a tip to be retained to the student, will be given to the student by and instructor or the receptionist.

1098T Tax Documents
Each student will receive a 1098T tax document at the end of each fiscal year. Any additional copies of the document
must be requested in writing and include the $10 duplication paperwork fee before it will be given out.

Transcript

If a student needs their transcripts, a request must be submitted in writing along with a processing fee of $10. In the
request, please include the students name, address, phone number, program hours completed, school year term and date of
graduation. Also, please provide the address in which the transcript is to be mailed to.

SATISFACTORY ACADEMIC PROGRESS POLICY

The Satisfactory Academic Progress Policy is consistently applied to all students enrolled at the school. It is printed in the
catalog to ensure that all students receive a copy prior to enrollment. The policy complies with the guidelines established
by the National Accrediting Commission of Center Arts and Science (NACCAS) and the federal regulations established
by the United States Department of Education.

Evaluation Periods F/T Weeks
Barber 450, 900, 1200 clocked (actual) hours. 12,24 & 33
Barber Crossover 200 clocked (actual) hours. 5.33
Refresher 125 clocked (actual) hours 3.33
Barber Instructor 300 clocked (actual) hours. 8
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Transfer Students Midpoint of the contracted hours or the established evaluation periods,
whichever comes first.

Evaluations will determine if the student has met the minimum requirements for satisfactory academic progress. The
frequency of evaluations ensures that students have had at least one evaluation by midpoint in the course.

The Academic year is 900 clock hours and 30 weeks.

Attendance Progress Evaluations

Students are required to attend a minimum of 67% of the hours possible based on the applicable attendance schedule in
order to be considered maintaining satisfactory attendance progress. Evaluations are conducted at the above stated points
to determine if the student has met the minimum requirements. The attendance percentage is determined by dividing the
total hours accrued by the total number of hours scheduled. At the end of each evaluation period, the school will
determine if the student has maintained at least 67% cumulative attendance since the beginning of the course which
indicates that, given the same attendance rate, the student will graduate within the maximum time frame allowed.

Academic Progress Evaluations

The qualitive element used to determine academic progress is a reasonable system of grades as determined by assigned
academic learning. Students are assigned academic learning and a minimum number of practical experiences. Academic
learning is evaluated after each unit of study.

Practical assignments are evaluated as completed and counted towards course completion only when rated as satisfactory
or better. If the performance does not meet the requirements, it is not counted, and the performance must be repeated.
Practical skills are evaluated according to written procedures and set forth evaluation criteria adopted by the school.
Students must maintain a written grade average of 75% and pass a final written and practical exam prior to graduation.
Students must make up failed or missed tests and incomplete assignments. Numerical grades are considered according to
the following scale.

A - Excellent
100% - 95%

94% - 85% B - Above Average
84% - 75% C - Average
74% - 0% F - Fail

Determination of Progress Status

Students meeting the maximum requirements for academics and attendance at the evaluation point are making satisfactory
academic progress until the next scheduled evaluation. Students will receive a hard copy of their satisfactory academic
progress determination at the time of each evaluation. Students deemed not maintaining satisfactory academic progress
may have their Title IV funding interrupted (if applicable), unless the student is on warning or has prevailed upon appeal
resulting in a status of probation.

Warning

Students who fail to meet requirements for attendance or academic progress are placed on warning and considered to be
making satisfactory academic progress during the warning period. The student will be advised in writing on the actions
required to attain satisfactory academic progress by the next evaluation. If at the end of the warning period, the student
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has still not met both the attendance and academic requirements, he/she may be placed on probation and if applicable the
student may be deemed ineligible to receive Title IV funds (if applicable).

Probation

Students who fail to meet the minimum requirements for attendance or academic progress after the warning period, will
be placed on probation and considered to be making satisfactory academic progress while during the probationary period,
if the student appeals the decision and prevails upon appeal.

Additionally, only students who cannot meet the Satisfactory Academic Progress Policy standards by the end of the
evaluation period may be placed on probation. Students placed on an academic plan must be able to meet requirements
set forth in the academic plan by the end of the next evaluation period. Students who are progressing according to their
specific academic plan will be considered making satisfactory academic progress.

The student will be advised in writing of the actions required to attain satisfactory academic progress by the next
evaluation. If at the end of the probationary period, if the student still not met both the attendance and academic
requirements required for satisfactory academic progress or by the academic plan, he/she will be determined as NOT
making satisfactory academic progress and if applicable, students will not be deemed eligible to receive Title IV funds (if
applicable).

Appeal Procedure

If a student is determined to not be making satisfactory academic progress, he/she may appeal the determination within
ten calendar days. Reasons for which students may appeal a negative progress determination include death of a relative,
and injury or illness of the student or any other allowable special or mitigating circumstances.

The student must submit a written appeal to the school on the designated form describing why they failed to meet
satisfactory academic progress standards, along with supporting documentation of the reasons why the determination
should be reversed. This information should include what has changed about the student’s situation that will allow them to
achieve satisfactory academic progress by the next evaluation point. Appeal documents will be reviewed, and a decision
will be made and reported to the student within 30 calendar days. The appeal and decision documents will be retained in
the student’s file. If the student prevails upon appeal, the satisfactory academic progress determination will be reversed,
and federal financial aid will be reinstated (if applicable).

Re-establishing Satisfactory Academic Progress

Students may re-establish satisfactory academic progress and Title IV aid, if applicable, by meeting minimum attendance
and academic requirements by the end of warning or probationary period.

Maximum Time Frame

The maximum time frame (which does not exceed 150% of the course length) allows for students to complete each course
at satisfactory academic progress.

Course Max Number Max Number of

of Weeks Scheduled Hours
Barber (full time — 40hrs/wok) — 1500hrs 60 Weeks 2250 Hours
Barber Crossover (full time — 40hrs/we) — 400hrs 16 Weeks 600 Hours
Refresher (full time — 40hrs/wk) — 250hrs 10 Weeks 375 Hours
Instructor (full-time — 40 hrs/wk) — 600 hrs 24 Weeks 900 Hours

o The maximum time allowed for transfer students who need less than the full course, or part time students will be
determined based on 67% of scheduled contracted hours

o Students who have not completed the course within the maximum time frame may continue as a student at the
institution on a cash pay basis.
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Interruptions, Course Incompletes, Withdrawals

If enrollment is temporarily interrupted for a leave of absence, the student will return to school in the same progress status
as prior to the leave of absence. Hours elapsed during a leave of absence will extend the students contract period and
maximum time frame by the same number of days taken in the leave of absence and will not be included in the student’s
cumulative attendance percentage calculation. Students who withdraw prior to completion of the course and wish to re-
enroll will return in the same satisfactory academic progress status as at the time of withdrawal. All prior statements may
be evaluated on an individual basis, at the discretion of the Nevada Barber Health and Sanitation Board.

Non-Credit, Remedial Courses, and Repetitions

Noncredit, remedial courses, and repetitions do not apply to this institution. Therefore, these items have no effect upon
the school’s satisfactory academic progress standards.

Transfer Hours

Regarding Satisfactory Academic Progress, a student’s transfer hours will be counted as both attempted and earned hours
for the purpose of determining when the allowable maximum time frame has been exhausted.

CANCELLATION AND REFUND POLICY

For applicants who cancel enrollment or students who withdraw from enrollment, a fair and equitable settlement will
apply. The following policy will apply to all terminations for any reason, by either party, including student decision,
course or program cancellation, or school closure.

Any monies due, the applicant or student shall be refunded within 45 days of official cancelation or withdrawal. Official
cancellation or withdrawal shall occur on the earlier of the dates as followed:

e An applicant is not accepted by the school. The applicant shall be entitled to a refund of
all monies

e A student (or legal guardian) cancels his/her enrollment in writing within three business days
of signing the enrollment. In this case all monies collected by the school shall be refunded, regardless of whether
the student has started classes.

e A student cancels his/her enrollment after three business days of signing the contract but prior to starting classes.
In these cases, he/she shall be entitled to a refund of all monies paid to the school less the registration fee in the
amount of $150

e A student notifies the institution of his/her withdrawal in writing

e A student on an approve leave of absence must notify the school that he/she will not be returning. The date of
withdrawal shall be the earlier of the date of expiration of the leave of absence or the date the student notifies the
institution that they will not be returning.

e A student is expelled by the school (Unofficial withdrawals will be determined by the institution by monitoring
attendance at least every 30 days)

e Intype 2, 3, 4 or 5 official cancellations or withdrawals, the cancellation date will be determined by the postmark
on the written notification, or the date said notification is delivered to the school administrator or owner in person.

e For students who enroll and begin classes but withdraw prior to course completion (after three business days of
signing the contract), the following schedule of tuition earned by the school applies. All refunds are based on
schedule hours.
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Percent of Scheduled Time Enrollment Total Tuition School Shall
to Total Course/Program Receive/Retain
0.01% - 04.9% 20%
5% -09.9% 30%
10% - 14.9% 40%
15% - 24.9% 45%
25% -49.9% 70%
50% - and over 100%

All refunds will be calculated based on the students last date of attendance. Any monies due to a student who withdraws,
shall be refunded within 45 days of a determination that a student has withdrawn, whether officially or unofficially. In the
case of a disabling illness or injury, death in the student’s immediate family or rother documented mitigating
circumstances, a reasonable and fair refund settlement will be made. If permanently closed or no longer offering
instruction after a student has enrolled, the school will provide a pro-rated refund of tuition to the student or provide
course completion through a pre-arranged teach out agreement with another institution. If the course is cancelled after
students have enrolled and instruction has begun, the school shall provide a pro-rated refund for all students transferring to
another school based on the hours accepted by the receiving school or provide completion of the course or participate in a
teach-out agreement or provide a full refund of all monies paid.

e Students who withdraw or terminate prior to course completion are charge a cancellation or administrative fee of
$150.00. This refund policy applies to tuition and fees charged in the enrollment agreement. Other miscellaneous
charges that the student may have incurred at the institution (i.e., extra kit materials, books, products, unreturned
school property, etc.) will be calculated separately at the time of withdrawal. All fees are identified in the catalog
and in this enrollment agreement.

Privacy Policy

Northern Nevada Barber Academy complies with the Family Educational Rights & Privacy Act (FERPA) Policy.
Students have the right to request the benefit of reviewing their educational records and are allowed to amend inaccurate
information contained in their records. If a request is denied, the school allows the student to request a hearing to
challenge the contents of the education records, on the grounds that the records are inaccurate, misleading, or violate the
rights of the student. The school annually notifies students of their rights to inspect and review their education records. A
student must make an appointment with the appropriate school official to review student files. Additionally, there may be
a fee associated with copies made from the student file. The school requires written consent from the student and/or
guardian (if the student is a dependent minor) for release of student records to third parties. No information may be
released to any individual, business, or agency without written consent. Information may be released to student and/or
parent or guardian if the student is a minor, the Nevada State Board, US government Officials, Third Party Servicers
contracted by the school to aid in timely and accurate data reporting to state, and accrediting agencies.

Administrative Staff
Gregory Fair — Director
Ebony Fair — Assistant Director
Brenda Castaneda — Office Administrator
Instructors
Charles Hodges - Registered Barber & Licensed Barber Instructor

Gregory Fair - Registered Barber & Licensed Barber Instructor
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Northern Nevada Barber Academy
PRE-ENROLLMENT CHECKLIST

Student Name

Program Date:

I have received written information concerning to following topics prior to signing my enrollment agreement:

School Catalog
School’s Graduation Rate
School’s Licensure Rate
Schools Job Placement Rate
Certification of Licensure Requirements
State-required Information
Pre-requisites for Employment
Satisfactory Academic Progress Policy
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Student Signature Date:



